How to Add SharePoint Excel file as Power BI data source

Getting link to excel file
1. Open Excel file in Excel
2. Click on File > Info > Open File Location
a. This will open your default browser and take you to the SharePoint Location where the file is located
3. Hover over the excel file you would like to use and click the three dots (…) > details
a. Scroll to the bottom of the details screen.
b. Click the button next to Path (Copy direct link)
4. Paste the link to the document and remove anything after .xlsx (eg https://purdue0.sharepoint.com/sites/BICC/Shared%20Documents/BICC%20Member%20Content/BICC%20Ops%20Calendar.xlsx?web=1 you would remove the ‘?web=1’)
5. You excel file is now ready to use as a Power BI data source

Adding link as data source in Power BI
1. Open Power BI Desktop
2. Create Blank report
3. Click Get data in the Ribbon
4. Select Web
5. Paste URL from previous steps
6. Select the sheets you would like to use as data sources
7. If data needs transformation, this screen will allow you to make any necessary adjustments. If not, click Load
8. Data is now ready to be added to your report


Adding to Power BI Service and setting up refresh
1. In your report click Publish in the Ribbon
2. Select the workspace you would like to publish your report too
a. If you use My Workspace it will be tied to your Purdue account. If this is going to be shared it is recommended to create a Workspace that can be administered by multiple people
3. After publishing click “Open… in Power BI”
a. Validate data is updated and report looks how you would like
4. Click three dots (…) next to Edit. Select View Semantic Model
5. Click File > Settings
6. Expand Data source credentials > Add credentials
7. Authentication method should be OAuth2
a. This will require anybody who accesses this report have access to the excel file being used (Active Directory groups are recommended).
8. Data will now refresh as the server version is updated
a. There may be a delay if updating the excel document due to update time to Microsoft servers.
